Republic of the Philippines
Bepartment of Education

REGION IV- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

05, November 2026

DIVISI EMORANDUM
No. s. 2026

INITIAL EVALUATION RESULTS (IER) OF APPLICANTS -
ADMINISTRATIVE AIDE IV VACANT POSITION

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Heads, Public Elementary and Secondary Schools
Heads, Units/Sections
All Others Concerned

3. With reference to DepEd Order No. 007, s. 2023, titled Guidelines on
Recruitment, Selection, and Appointment in the Department of Education and
Division Memorandum No. 611 s. 2026 or the Recruitment, Selection,
Evaluation and Ranking of Applicants for Non-teaching Vacant Position, this
Office releases the Initial Evaluation Results (IER) of the vacant Administrative Aide
IV position.

2, Attached herewith is the Initial Evaluation Result (IER) of the vacant position
which contains only the information that will satisfy and met with the prescribed
qualification standards. The complete details and assessment results will be
presented in the Comparative Assessment and deliberation.

3. For information and guidance of all concerned.

Schdols Division Superintendent

Encl: As stated
References: DepEd Order No. 007, s. 2023
Division Memorandum No. 611, s. 2026
To be indicated in the Perpetual Index
under the following subjects:
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Republic of the Philippines

Bepartment of Education

REGION IV- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

INITIAL EVALUATION RESULTS (IER)
Position: ADMINISTRATIVE AIDE IV

Salary Grade and Monthly Salary: SG 4 | P 17,506.00
Quatlification Standards:

Education Completion of two (2) years studies in college (prior to 2018) or Completion of Grade 12 / Senior High School
(starting 2016)
Training None required
Experience = None required
Eligibility Career Service Sub-Professional (First Level Eligibility)
Application Training Experience Remarks
No. Education Length of Eligibility (Qualified /
Code Title Hours Details Servive Disqualified)
CS Sub-
TAY-RSP- BSED Major in . . 2 mos. & : :
d
1 ADA4A- 26-012 Filipino Bookkeeping Seminar 80 Intern (GIP) 54 days Professu.)n‘al‘ ( st Qualifie
Level Eligibility)
o : o No certificate of
TAY-RSP- BSED Major in No relevant training ;
2 | ADA4A- 26-010 | Social Studies submitted g il gyniEnt g RAIBADI(LET) iakped
submitted
Year- end
TAY-RSP- BSBA Maj.or in | Accomplishment Review T 2 yes. &5 CS Professional '
3. ADA4A-26-020 Marketing and Performance 16 Aide VI mos (2nd Level Qualified
Management Appraisal and Planning ’ Eligibility)
Conference for CY 2025
Stay connected with
TAY-RSP- BSED Majorin, | TChPte leariiing through No relevant
: i LPT lified
4 ADA4A-26-004 Mathematics MICI‘O-S GIt Leams.and 8 experience 0 RA-10BO/LED) Qualifie
Microsoft 365
Development and
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Psychological
Assessment
Digital Literacy .
No certificate of
TAY-RSP- BSED Major in Blueprint: From .
® | ADA4A-26-006 English Everyday Productivity to | G 0 RA 1080 (LPT) P
; ; submitted
Creative Designs
BILED Major n .. . No certificate of CS Professional
6 TAY-RSP- Information and No training certificate 0 empl i 0 ond Level iifiesd
" | ADA4A-26-021 | Communication submitted Py (2nd Leve Qual
submitted Eligibility)
Technology
Bachelor of
Science in Administrative CS Sub-
TAY-RSP- Admini i ‘ ; ;
7 ADA 4};_1;2_ 008 Commerce Assistance and Office 24 mg;setr]anve 5 Y; SOS&’ 7 Professional (1st Qualified
Major in Operations Training ' Level Eligibility)
Management
BSBA Major in CS Sub-
TAY-RSP- Human Administrative Assistant Administrative 2yrs. &9 ; y
8. - 24 ? Professional (1st Qualified
ADA4A-26-022 Resource Training Assistant mos. R
Level Eligibility)
Management
Future Proof Workplace
for Non- teaching
Personnel as
TAY-RSP- - Administrative, Project Adiiistrative 2 yrs. & 9 CS Professional ‘
% ADA4A-26-013 | Entrepreneurship Developrient, Humen = Support Staff mos [2ad Leve: Qunigied
Resource, Finance, P ' Eligibility)
Records, Facility
Management and Public
Information Officers
Bachelor of Building a Culture of CS Professional
10 ADE‘;;?B o3 | Science in Office | Respect: Safe Spaces for 8 Clerk/Typist S ::0:‘ 10 (1st Level Qualified
Administration All ' Eligibility)
TAY-RSP- Bachelor of Arts Admml??anve. Sikdlis No relevant e pors ;
11. ADA4A-26-011 in Psveholo Training with 80 . ; 0 (2nd Level Qualified
WOk Comprehensive ICT RPRHIEIEC Eligibility)
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Bachelor of Future Proof Worl::place
: ; for Non- teaching
Science in
By Personnel as
TAY-RSP- Management AGmidistrative, Ecojeey Administrative 2yrs. &5 &= Prolcsaiars] .
12. san. ) Development, Human 24 (2nd Level Qualified
ADA4A-26-014 major in . Support Staff mos, T
. Resource, Finance, Eligibility)
Entrepreneurial s
J Cooperative Records, Facility
Manapement Management and Public
8 Information Officers
TAY-RSP- BSED Major in .. No relevant work ;
13. . . 0 LPT d
ADA4A-26-009 English No relevant training 0 experience RA 1080 (LPT) Qualifie
Bachelor of
Science in
. Work: .
14 TAY-RSP- Business Mglr?:?nln?:cits arc:gk P Acquired 9yrs. & 10 CS(;: Z&fgzln 5l Gunlified
" | ADA4A-26-007 Management Serv;zce Quality Properties Staff II mos. Eligibility)
Major in gibility
Entrepreneurial
Bachelor of Computer Skills
TAY-RSP- Science in Hotel | Development Training: 2yrs. &9 3
15. ADA4A-26-005 | and Restaurant Improving Classroom Bd ek mos. Rit2080 E5) Qunes
Management Learning thru ICT
BSBA Major in s 5 ; CS Professional
TAY-RSP- : : . ; :
16. Financial Basic Computer Literacy 80 Administrative 8 yrs. (2nd Level Qualified
ADA4A-26-017 Clerk 2 e
Management Eligibility)
Webinar on Human
Resource Workforce
Planning and Succession CS Professional
.k Management: How to
TAY-RSP-
17, ADAan Qi o1 BSEFI:J hf.a‘];r in Disvelop Strtigic 8 No releva:nt work 0 QT'II-LCVCI Quilified
-26- nglis Warkforcs Platis s experience Eligibility)/RA
Prepare Future Leaders 1080 (LPT)
Through Effective
Succession Management
Bachelor of
TAY-RSP- Technology and o No relevant work .
18. ADA4A-26-002 Livelihood No relevant training 0 experience 0 RA 1080 (LPT) Qualified
Education Major
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in Home
Economics
Bachelor of
19 TAY-RSP- Science in Office Maintenance and 3 Administrative 11 o PDGgr(;ZlS:\toémr Qualified
" | ADA4A-26-015 Information Administrative Support Aide ’ Eligibili
Technolo £thility)
gy
: . o ) I CS Professional
20 TAY-RSP- BSED .Ma.]or in No tralmng_certlﬁcate 0 experience 0 (2n§i‘Leve1 Qualified
" | ADA4A-26-001 Science submitted subimitiad Eligibility)/ RA
1080 (LPT)
)
Prepared and Certlfied Corr

Notes and Instructions for the HRMO:

HERBERT] D. PEREZ
Assistant Schools [Jivision Superintendent

Date: Novembe

F 5, 2026

a) For the purpose of the IER, columns D to M shall be concealed in accordance with RA No. 10163 (Data Privacy Act). The only information that shall be
made public are the application codes, qualifications of the applicants in terms of Education, Training, Experience, Eligibility, and Competency (if applicable)

b

and remark on whether Qualified or Disqualified
If the information does not apply to the applicant, please put N/ A
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